
 

 

Friday, 1 December 2017 

 

 

Position Description 

Position Title:  Draftsman 

Location:  39-45 Della Torre Road, Moe 

Reports to:  Operations Manager  

Employment status: Full time  

Hours of work: Monday to Friday, 9am – 5.30 

 

We offer: 

 

- Attractive salary conditions 

- Job security 

- Close knit team working environment 

- Progressive company systems and resources 

- In-house and external training as required 

- Comfortable air conditioned offices 

- Regular company social functions 

- Stable, profitable locally owned company achieving solid annual growth 

- Opportunity to enjoy a rural lifestyle 1.5 hours from Melbourne 

- Our customers include most leading Australian companies 

 

 

JOB DESCRIPTION 

 

- The prime responsibility of a Safetech Draftsman is to provide drafting and 

document management support to our engineering department.  Safetech 

offers a range of standard and customized product, both of which require 

drawings for the following purposes:   

 

- Internal Drawings and documents (Jobs & Standards Information) 

- External Drawings and documents (Marketing, Sales & Support Information) 

 

  



 

 

Specific responsibilities include: 

 

- Drafting of Job related drawings for workshop manufacture. 

- Drafting of Sales related drawings for quoting and order confirmation 

purposes. 

- Compiling Job related documents including User Manuals 

- Maintenance and ongoing development of standard product manual set. 

- Maintenance and ongoing development of Safetech’s library of 

engineering drawings and technical information relating to our standard 

products. 

- Detailing of improvements and extensions to the standard range of products. 

- Provide technical support to Production as required. This may include the 

documentation of procedures and quality control. 

- Provide support to sales group for quoting product modifications and special 

designs.  

 

To effectively execute the above, the Draftsman will require: 

 

- Excellent computer skills, including CAD (AutoCAD Mechanical and Inventor 

preferred), (Solidworks or similar also suitable) and proficiency with Word and 

Excel. 

- Become intimately familiar with Safetech’s business information system. 

- The ability to work cooperatively as part of an engineering/design team. 

- An appreciation of engineering workshop practice including welding, steel 

fabrication, machining, mechanical assembly and electrical wiring. 

- High attention to detail and quality of work.  

- The ability to work to deadlines.  

- Hold a car driver’s licence. 

 

 


